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About the Diocese of Jefferson City
The Roman Catholic Diocese of Jefferson City, established in 1956, serves the spiritual and temporal 

needs of people living in the center/northeast quadrant of the state of Missouri. Under the leadership 
of Most Reverend W. Shawn McKnight, S.T.D., 95 parishes and 15 missions span 38 counties with more 
than 80,000 Catholics who worship, pray, serve, and celebrate their faith in God every day. Completed in 
2007, the Alphonse J. Schwartze Memorial Catholic Center serves as the chancery offices for the Diocese 
and is located adjacent to the Cathedral of Saint Joseph.

About the Catholic Schools
The school communities of the Diocese of Jefferson City are avenues of the saving mission of Christ. 

They accept the continuing mission of proclaiming the good news of Jesus Christ to the world and 
making the students disciples of all nations. The Catholic schools in the Diocese of Jefferson City provide 
quality Catholic education in a Christ-like environment by educating and nurturing the children in their 
care. An educational curriculum is provided where students learn intellectual, spiritual, social, physical, 
and aesthetic life skills and attitudes. Continual development of the student’s ultimate earthly and 
spiritual potential is the primary design. One of only two dioceses across the nation supporting a tuition 
free model, its 37 elementary schools serve over 5,800 students. Three limited-tuition high schools serve 
over 1,000 young men and women.

The Diocesan School Advisory Board, constituted by the Bishop of the Diocese of Jefferson City, 
formulates and recommends policy to govern education programs subject to provisions of Canon 
Law. Each school has a parish (or inter-parish) school advisory board as a representative group of the 
parish to give general guidance and oversee the operations of the school. The school advisory board is a 
consultative body, advisory to the pastor and school administrator/principal. Policies, after formulation 
by the school advisory board, are officially enacted by the pastor, then implemented by the school 
administrator/principal. Although the school advisory board is not legislative, it significantly influences 
all-important areas of the schools.

The Position
The Superintendent of Schools of the Diocese of Jefferson City provides leadership, vision, academic, 

and operational direction for 37 elementary and 3 high schools. He/she is appointed by and reports to the 
Bishop and serves as his delegate for Catholic education. 

While advancing the Church’s educational mission, the Superintendent values and models the 
teachings and traditions of the Catholic faith and assures that the core values and critical concerns of the 
Church are reflected in all school programs, practices, and operations. 

As a thought leader and transformational leader, the Superintendent will need to identify and implement 
additional ways, both traditional and technology-based, to enhance curriculum and instruction, and ensure 
that school leaders and teachers receive the organizational support, financial resources, and professional 
development they need to create a sequential and scaffolded academic environment to optimize student 
achievement, and to develop confidence and a love of learning in every child. 

The Superintendent will be a dynamic communicator and an ardent advocate for stewardship. He/
she will work extensively in developing positive and productive relationships with the clergy and lay 
leadership throughout the diocese to promote and enhance the theological and practical foundations of 
stewardship.

Finally, as the executive leader and public face of Catholic school education throughout the 
diocese, the Superintendent must display leadership mastery in the following areas: enhancing mission 
effectiveness, forming building leaders, articulating and executing an academic vision that clearly defines 
direction and accountability for all; building strong stakeholder relationships that further develop 

About the Area
Located along the Missouri River, 
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constituent potential; executive presence and capacity that inspires operational, organizational, and 
strategic planning.

Expectations and Qualifications

Position
• Consistent with the vision and mission of the Catholic Center, contributes to a positive and healthy 

work environment for the staff at the Center

• Articulates a statement of philosophy, goals, and objectives of Catholic school education and to assist 
schools in implementing these guiding principles

• As the bishop’s delegate, signs contracts of all principals and teachers to insure their correct form and 
usage (Consistent with the Diocesan Contracts form)

• Meets regularly with the Coordinator of Religious Education, the Coordinator of Youth Ministry, and 
other appropriate diocesan Catholic Center staff, in order to better coordinate the work of pastors, 
principals and teachers

• Keeps in close communication with the Missouri Catholic Conference

• Provides assistance to principals regarding the accessibility and contents of government programs and 
school law issues

• Coordinates preparation programs and/or internship experiences for potential administrators

• Establishes a means to provide accurate statistics regarding pupils, personnel, and other school data

• Serves as the Catholic School Office representative to Diocesan Excellence in Education Fund (DEEF)

• Keeps the whole community, Catholics and others, informed of contributions of Catholic education, as 
well as important developments

Responsibilities
• Facilitates communication and coordination between the diocesan school office and the local schools

• Assists schools in implementing the guiding principles related to philosophy, goals and objectives of 
Catholic school education

• Studies educational trends and advises the Diocesan Education Council as appropriate and helpful

• Provides the Bishop and the Local Church community regular reports concerning the schools and 
other information, as deemed helpful and important 

• Provides and coordinates an annual catechetical leadership institute in collaboration with Coordinator 
of Religious Education and Coordinator of Youth Ministry

• Assists principals with administrative and supervisory concerns

• Communicates and works with pastors regarding schools and related issues

• Provides, as necessary or as requested by the bishop, special Catholic school assistance to newly 
assigned pastors as they assume responsibility for a parish school

• Provides in-service sessions for school advisory boards in the functions, duties, and responsibilities of 
Catholic school boards

• Reviews and approves new or substantially revised constitutions and by-laws of school advisory boards 
and home-school associations

• Serves on the corporate boards of diocesan high schools

• Provides procedures for interviewing and hiring teacher and principal applicants and coordinates the 
diocesan interview process for the superintendent’s approval of principal applicants

• Provides diocesan orientation for principals new to the diocese

FAST FACTS

Catholic School  
Students

Tuition-Free 
Elementary Schools

$0

High Schools

Elementary Schools

 Active Diocesan  
Parishioners 

3

37

80,000

6,800
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• Provides procedures for regular evaluation of school principals

• Maintains school administrator personnel files – active and inactive

• Regularly meets and communicates with the principals of all Catholic schools in the diocese

• Coordinates and encourages the efforts of all leaders engaged in this educational ministry

• Responds to mail, phone, and e-mail queries in a timely manner

• Coordinates formal orientation for teachers new to the diocese

• Performs other duties as assigned

• Creates a folder outlining and describing the aforementioned duties and responsibilities and updates it 
regularly (at least annually) 

Qualifications
• Practicing Roman Catholic in communion with the church who is a Christ-centered servant leader

• Thorough understanding of the nature and purpose of Catholic schools and the teaching mission of 
the Roman Catholic Church

• Advanced degree in educational administration or related field

• Five to seven years of experience in Catholic school leadership

• Familiarity with multi-cultural settings, Spanish language proficiency helpful

• Record of recent and proven leadership ability and accomplishment

Application Procedure
To apply, please submit the following four documents, confidentially, and as separate PDF 

attachments. 
• Cover letter that aligns your experiences and skill sets with the current needs of the diocese as you 

understand them.

• Statement of Catholic educational philosophy.

• Current resume with all appropriate dates included.

• List of five references with names, relationship, phone numbers and email addresses. No references will 
be contacted without your knowledge and approval.

• Please include Diocese of Jefferson City in the subject field.

Assemble the above in one email to:
Michael Furey, Partner 
mikefurey@partnersinmission.com
Partners in Mission School Leadership Search Solutions, LLC 
124 Sycamore Drive Westwood, MA 02090
www.partnersinmissionslss.com

The Position   
Responsibilities  CONTINUED


